Letter of Request for House Loan: 

18 Church Road,
Ahmedabad.

13th May - 2009

To :

Director,
Argus Engineering Works,
Ahmedabad.

Sir,

I have been working in your esteemed company since 2000. And this means I have put in 10 years of hard work. I still have another 15 years to go to serve your company if God permits.


I want a loan of Rs. 1,50,000 from the company to buy a plot of land and build a house in my village. Prices are yet low in the rural area and this amount will be sufficient for modest single story double bedroom house.


The loan amount may be adjusted against my provident fund and salary. Kindly inform me of any formalities to be fulfilled in this matter.

Thanking you.
[bookmark: _GoBack]Yours faithfully,

B. Saraswati
Senior Typist
