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27th December 2014

Dear Sir / Madam

I am writing to you with regards to the recent position for Bank Clerk that I saw advertised 

on icover.org.uk

I am currently working as a (insert title) at (insert company) and am looking to take my next

step on the career ladder as a Bank Clerk for (insert company).

I have spent the past 3 years working in retail gaining invaluable experience in customer 

service whilst studying (xxxx). Since leaving college it has been my goal to work in banking

and my recent exam results enable me to confidently apply for the advertised position.

I feel I would bring my enthusiasm and energy to the role, making me a loyal and 

committed member of the team.

Please find attached my current CV, which further details my experience along with my 

skills and qualifications.

I have the skills and experience required to competently take on this role and I am 

confident that I would work to exceed your expectations.

I very much look forward to hearing from you and thank you for considering my application.

Yours Sincerely,

Your Name


