
SAMPLE LETTER FOR MEMBERSHIP REQUEST 
(Less than 3000 employees) 

PLEASE TYPE ON COMPANY LETTERHEAD 
 
 
 
 
 
Date 
 
 
 
To: Beverly Gagne, President 
SAFE Federal Credit Union 
PO Box 2008 
Sumter, SC 29151-2008 
 
 
Dear Ms. Gagne: 
 
I would like to request that the (# employees or # members) of (Company or Association 
Name) be included in the field of membership at SAFE Federal Credit Union. I 
understand that this request must be reviewed by the Board of Directors of SAFE as well 
as the National Credit Union Administration (NCUA). 
 
At this time, we are not providing our (employees or members) with credit union services. 
We are located (#) miles from the (Bishopville, Camden, Clemson Rd., Florence, 
Garners Ferry Rd., Lexington, Manning, McCray’s Mill Rd., Oswego Rd., Shaw AFB, 
Springdale Dr., St. Andrews Rd., Wesmark Blvd., or West Columbia) branch. 
 
Once approved, your primary contact and liaison will be (Name of contact), who can be 
reached at (phone number). 
  
Sincerely, 
  
  
  
(Signature) 
(Title) 


