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XXXX XXXX
XXXX, Washington, PA 15301 | XXX-XXXX-XXX C: XXX-XXXX-XXX | XXXX@XXXX.XXX
Summary
Experienced Accountant successful at managing multiple projects and consistently meeting deadlines under pressure. Extensive knowledge of accounting software and processes.
Highlights
	· Account reconciliation expert
· Complex problem solving
· Effective time management
· Strong organizational skills
	· General ledger accounting
· Superior research skills
· Budget Analysis
· Accounts Payable


Accomplishments
Creating templates for online use, writing and implementing policies and procedures, finding and correcting errors within our General Ledger, working with others for various online capabilities
Experience
Staff Accountant01/2004 to CurrentWashington & Jefferson CollegeWashington, PA
Budget Analysis, Reporting, Reconciliations, Approval of Expense Forms, Monitor Banking and Credit Card Activity, Accounts Payable, Data Entry
Waitress/Hostess/Cashier/Busperson08/1999 to 01/2004King's Family RestaurantsClaysville, PA
Customer Service, Training New Employees
Intern03/2003 to 09/2003Washington & Jefferson CollegeWashington, PA
Data Entry, Filing, Miscellaneous Projects for the Controller
Education
Bachelor of Science: Accounting2014Washington & Jefferson CollegeWashington, PA, United States
Overall GPA 3.358
Accounting GPA 3.581


Associate of Science: Business Administration2003Penn CommercialWashington, PA, United States
Overall GPA 4.0
Perfect Attendance
Computer Skills
Proficient in Microsoft Word, Microsoft Excel, Microsoft Outlook, Microsoft Powerpoint, Microsoft Publisher, Microsoft Quickbooks, Ellucian/Datatel, Google Docs

