Mathew Gordon
Hiring Manager
Dayjob Ltd
120 Vyse Street 
Birmingham 
B18 6NF

7th September 2013

Re: Banking Vacancy  -  Ref: A12345 
 

Dear Mr Gordon,

I would like to bring my considerable experience and skills of the banking sector to your company.

In response to your advertisement on the Dayjob.com website, I am putting my name forward for your vacancy. The accompanying resume should serve to give you a good idea of not only my past achievements but also my future potential.

I would be a perfect fit for this position and would be more than able to meet your customers expectations in terms of efficiency, accuracy, timeliness and professionalism of response. For the past three years I have been working for Andrews Banking Group, where I have gained a reputation for being accurate, honest and efficient in everything I do. I give all of my Banking customers a first class service whilst at the same time try to make them better off through our range of financial products.  

On a more personal level I am self-motivated, positive and have an enthusiastic 'can do’ attitude. I have considerable knowledge of all the attributes that you are specifically looking for, namely; promoting a banks solutions, handling financial transactions, dealing with large cash deposits or with-drawls, and being able to work as part of a team. Added to this I possess the personal skills needed to establish and manage internal or external relationships, attract new Bank customers and deepen existing customer relationships. As a natural sales person I will also be able to contribute towards any branches service and sales targets.

I very much hope you will invite me for an interview, and I would like to thank you in advance for taking the time to consider my application.

Yours sincerely, 


Mark Harris
120 Made Up Street
Birmingham 
B18 6NF
T: 0044 121 638 0026
E: info@dayjob.com
