Here is a sample Job Application Letter for a Finance Position.
Michelle Wanjiku
P.O Box 5555- 00100
Nairobi
Email: michelle@careerpointkenya.co.ke
January 2016
The Human Resources Manager
XYZ Company
P.O. Box 8596-00100
Nairobi.
Dear Mrs. Wamaitha,
RE: APPLICATION FOR THE FINANCE POSITION
I am writing in relation to the above mentioned Finance position. As advertised, I possess experience in financial management and I am currently pursuing a Degree in Business Management, Finance Option.
Currently though, I am in- charge of Financial Management with ABC company where I am tasked with managing accounting books.
Additionally, I have served as an Accountant with GHF Ltd Clearing and Forwarding Company where I was in-charge of accurately updating the cash book and preparing bank and general ledger reconciliations, filling finance related documents and accounting records to ensure easy tracing and checking petty cash vouchers for proper authorization and acknowledgment of cash by recipients and ensuring proper posting of the same.
Over and above, my approach to my work goes beyond my job description, as I am always looking for ways to improve efficiency and reduce costs. I am well versed in leading teams and I have significant expertise in training and mentoring junior staff members.
I am looking forward to playing a vital role in financial decision-making and adding significant value to your company. I would also like to mention that I am looking forward to joining your organization and offer my contribution in its financial stability and development, thereby assisting in the growth of the organization within the market financially.
Thank you for your time and consideration.
Sincerely,
Signature
Michelle Wanjiku
