Your Name:
Address:
Contact Information:
Email Address:
Date: MM/ DD/ YYYY
Employer's Name:
Designation:
Company's Name:
Address:
Sub: Application for the post of Electrical Engineer Cover Letter
Ref: Your ad in the New York Times dated June8, 20XX
Respected Sir/Madam,
[bookmark: _GoBack]With reference to the ad in your classified in The New York Times dated June 8, 2011. I would like to apply for the post of electrical engineer in your reputed organization. I am well organized and laborious and well qualified for this post of electrical engineer. I do wish to offer my services to your non-profit organization and help the organization in fulfilling the mission and visions.
I have done my masters in engineering in electrical branch from College of Engineering. I have done Masters in business management with specialty in human resource from Institute of Management and Studies. I have designed many gadgets, commercial and household both that consume less electricity and work efficiently
I am a well organized person, with excellent knowledge about the subject, able to do multitasking, able to handle a team and have excellent communication skills. As a good manager and excellent team player I can handle the responsibilities and challenges of the post of an electrical engineer to its fullest.
I have worked for 5 years as electrical engineer in ABCD Car Industry. My responsibilities in that institute include designing, analyzing and modeling gadgets, managing and organizing events, reviewing and administering recruiting progress and training fresher. I was a part of the team that designed DUSK 45 XL, world's largest selling model till today. I tested the model and executed the changes.
Here is the list of the documents enclosed with this cover letter.
1. Resume
2. Experience Letter
3. Relieving Letter
4. Copies of Identity Proof
5. Copies of Address Proof
6. Educational Certificates
7. Copies of Latest Salary Slip
I hope that you find these of worth. I assure you that if selected; I will not let you down and would prove to be an asset for your reputed industry.
Sincerely yours,
XYZ

