Dear Mr. Smith:
A business degree with a major in marketing from the San Diego Business School, self-motivation and a passion to make a positive contribution, resulting in increased business opportunities, is what makes me an excellent contender for a Marketing Coordinator position at Taylor Engineering Inc.
During the 3 month internship that I did at Interflow, I was trained in the following:
• Providing project management support by ensuring that marketing communications support regional and market business objective goals.
• Ascertaining execution and fulfillment of plans as outlined in marketing communications plans.
• Ensuring that timelines and daily operational aspects of marketing projects are on track.
• Preparing marketing reports by collecting, analyzing and summarizing competition and market data.
With a fresh outlook on work and a will to truly make a mark, I strongly believe that you will find my enthusiasm contagious. I would love to meet with you soon so that I can provide you with a wider overview of my understanding of marketing concepts. I will call your office to set a meeting time. Until then, please contact me at (999) 999-9999 if you need further information.
Thank you for your time and consideration.
 
Sincerely,
