Data analyst job application letter
Mr Philip Smith
Hiring Manager
Central London IT Solutions
Made Up Road
London
E12 5DD

4th January 2011


Dear Mr Smith

In response to your advertisement on Dayjob.com, I am sending you my job application for the position of Data Analyst, as I believe I am an ideal candidate to fill the post.

During my career I have gained a wide knowledge and understanding of data collection methodologies, principles and techniques. I also have excellent data mining, cleaning and processing skills, as well as being a superb communicator with first class report writing skills.
I believe that a combination of my current data analyst skills, career history, work experience and professional attitude all make me a strong contender for your job.

I have heard many good reports about your company and I would like to be part of your team. If you feel there is a mutual interest, I would welcome the opportunity to meet with you to learn more about your company and the requirements of the vacancy. 

Please do not hesitate to contact me if you require any further information.

Yours sincerely,


Mary Stevens
