To

Mr. K. Hemming

Human Resource Manager

New York Bank,

562 Crest Street,

New York.

21st April 2014

Subject: Applying for role of bank teller advertised on 19th April 2014

Dear  Mr. K. Hemming,

Through this letter I wish to express my interest towards the position of Bank Teller in New York Bank. The opening was advertised on 19th of April 2014 and I will be obliged if you consider my application to be of one the applicants to be interviewed in your esteemed organization.

I examined the details mentioned by you in the advertisement and feel that my candidature will suit the profile well. I have 3.5 years of relevant experience in Royal Bank of Scotland as assistant account head. My education background is also apt for the given role. I hold masters degree in accounting from Virginia College of Accounting and Finance. I have also been a part of various certification programs and performed outstandingly. Moreover, the soft skill attributes present in my personality, like balanced decision making, good communication skills, helping customers with grievance redressal etc. bring me a step closer to the figure of an ideal bank teller. If given a chance, I am willing to demonstrate how I can be just the right choice for this job and also an asset to the organization.

I am eagerly looking forward to your positive response. For an insight of my past career records, kindly find my attached resume. If you wish to take this forward then kindly provide me the meeting schedule and I will make myself available. Working with New York Bank will certainly be an honour for me.

Best Regards,

Bills Weasly
