Parental Permission Letter

Dear Parent or Guardian:

I am/We are ______________________ from the _____________________________. I am/We are conducting a research 
project on __________________________________________.  I/We are requesting permission to access data/information on 
your child from the Ministry of Education and ___________________________________________(Name of school). 

Participation in this study is voluntary. Your decision whether or not to allow your child to participate will not affect the services normally provided to your child by the school.  Any information that is obtained in connection with this study will remain confidential and will only be disclosed with your permission. 

Should you have any questions or need further information or clarification, I/we can be contacted at ______________________.
Sincerely, 

Name_______________________________________________
Signature___________________________________________
---------------------------------------------------------------------------------------------------------------------------------------------------------------------------
I ___________________________________grant permission for my child_________________________ to participate in this 
                Parent/Guardian                  .                                                                      Name of Child
activity to be undertaken at_____________________________________________________________.
                                                                                         Name of School

_______________________________                                __________________________________

Signature of Parent/Guardian                                                                           Date
I ___________________________________do not grant permission for my child_________________________ to participate 
                Parent/Guardian                  .                                                                                   Name of Child
in this activity to be undertaken at_____________________________________________________________.

                                                                                         Name of School

_______________________________                                __________________________________

Signature of Parent/Guardian                                                                           Date
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Letter to the School
Date:
Dear   _______________________________________
The Ministry has granted approval for ________________________________ from the _______________________________ to undertake research/evaluation/assessment activities at your school.  (Please see attached).   

Kindly note that where students’ personal information is requested, written approval must be sought from the parent/guardian and due diligence must be done by the school to ensure that the parent/guardian who gives the consent is the one recognised by the school as having the authority to do so.  (See Parental Permission Letter) 
The research must conform to standards of integrity and ethical practices and the data must be treated with the strictest confidence for the students being studied. Valid identification must be presented linking the researcher(s)/evaluator(s) with the  relevant institution. The process should be conducted within full view of a responsible adult.
___________________________ will contact you to further discuss the schedule and other related matters. 
Sincerely, 

_____________________________________

Ministry’s Representative

______________________________________

Division/Region/Unit

For Permanent Secretary
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Approval For Research/Assessment Activities within the Ministry of Education and its Agencies/Schools
Date: 

The Ministry has given approval for __________________________________________ to undertake research/assessment related activities in its institution(s)/agency(ies).
Please see the Ministry’s Protocol for Conducting Research which is located on our website: www.moey.gov.jm. 
The research must conform to standards of integrity and ethical practices and the data must be treated with the strictest confidence for the students being studied. The data /information must not be used for any other purpose than its intended use. 
Where the research activities involve schools and where students’ personal information is requested, kindly note that written approval must be sought from the parent/guardian.  You are expected to be aware of the provisions under the Child Care and Protection Act.
You are required to present valid identification which links you with the relevant institution. 
Kindly contact _______________________________ at _________________________ to further discuss the schedule and other related matters. 

Sincerely, 

_____________________________________

Ministry’s Representative

______________________________________

Division/Region/Unit

for Permanent Secretary    


