Bank Manager Job Application Letter
Allison Kennedy
123 Main Street, San Francisco, CA 94122
Home : 415-555-0000 Cell: 415-555-0000
email@example.com

Dear Ms. Norton,
I am writing to apply for the Banking Manager position with New Parkland Savings and Loan. I am a finance professional with over 12 years of experience in the banking industry three of those being spent in administrative position.
In my current role as Assistant Banking Manager with First National Bank of Springfield I assist the Bank Manager with oversight of the day to day workings of the financial institution including staff performance cash flow record keeping and maintaining FDIC standards. I am an organizational professional with a keen ability to notice details. My communication and interpersonal skills are strong allowing me to interact with bank employees and customers in a professional courteous and friendly manner. Having worked in banking and finance for a number of years I have a firm grasp and knowledge of FDIC and related banking regulations. I use that knowledge to ensure that my institution maintains adherence to all guidelines. It would be my pleasure to share my knowledge in a leadership position such as Banking Manager with New Parkland Savings and Loan.
I am confident you will find me to be an exemplary candidate with all of the skills you require in a Banking Manager. Please contact me soon to schedule an interview. I thank you for your time.
Sincerely,
Allison Kennedy
