To,
Mr. Ted Pierson Robison
3211/ 32, Excalibur Towers,
Meridian West Street
Casa-Blanca Estates
New York
10th Feb 2013
Sub: Letter for Banking Executive Job
Respected Sir,
This is Arthur Toll Jr. and I am writing in regards to the job vacancy advertisement that was given by your company in last week’s Banking Business Weekly. I would like to apply for the job profile of Banking Executive in your firm. For your consideration I have attached a copy of my resume and other educational qualification certificates along with this letter.
I have a bachelor’s degree in Economics from Rutgers University, New York. After the completion of my graduation I chose to work in a Private bank in my native state for gaining experience in banking sector. Here, I worked for almost 2 years and learned various aspects of banking. My job duties involved assisting the treasurer and foreign exchange executive. Post this, I joined the xyz Bank as a Banking officer and gained more insight about the field. Simultaneously, I pursued my Masters is in Banking and Finance from Story Brook University of Distance Learning.
I have been working in my present firm since the last 3 years and am keen on joining your organization to enhance my knowledge and experience.
Kindly consider my application.
Thank you,
Yours sincerely,
Arthur Toll Jr.
