Mr Philip Smith
Hiring Manager
IT design Company
Made Up Road
London
B18 6NF

12 December 2010

Dear Mr Smith

I have read your advertisement for a Graphic Designer with great interest as I believe that my skills and qualifications match your requirements for this position.

I would welcome the chance to apply the skills and knowledge I have gained to your vacancy and I feel my abilities would prove to be an asset for your organization.

Currently I am employed with Unique Web Design Services as a graphics designer and have been involved in a number of high profile projects. I am comfortable working as part of a team or individually and have an in-depth understanding of emerging technologies in new media.

I have enclosed my resume for your review, it includes a more detailed list of my technical skills.  Please feel free to contact me on the number given below and I look forward to meeting you in the near future.

Thank you in advance for your time and consideration and I look forward to hearing from you.

Yours sincerely,


Richard Daniels
444 Anywhere Road
Birmingham
B18 6NF
Mobile: 0121 638 0026
Email: info@dayjob.com
