                   Small Business Consultant Resume
CliftonT.Gray
2956CollegeView
Highland,IL62249
Email:cliftin.gray@gmail.com
Telephone: 2828 8812
Objective: Looking forward to pursue a career as a consultant in emerging business company, where I can use my skills and expertise in the field of business and commerce for the progress and growth of the firm.
Career Profile: I am currently engaged with a business consultancy firm, where I provide necessary recommendations and suggestions to clients for the better progress, and growth of their business.
Skills and Expertise:
· Possess a professional experience of 3 years in the field
· Excellent knowledge about the business processes involved in a small scale industry
· Ability to promote better business operations thinking about long term and short term benefits
· Excellent analytical and accounting skills
· Ability to predict the future, and take necessary steps accordingly
· Possess good problem solving skills
· Proficient in both verbal and written communication
· Good knowledge of several official computer software
Professional Experience:
Firm: Andrew's Business Solutions
Designation: Business Consultant
Duration: May 2011 to June 2012
Responsibilities:
· Primarily engaged in providing consultancy services to clients associated with small or emerging business firms
· Provided recommendations to clients in areas that requires growth and development
· Management of clients from different business sectors
Firm: Zebra Turf
Designation: Business Consultant
Duration: 2009 to May 20011
Responsibilities:
· Provided recommendation and suggestions in areas that require development
· Designing and executing new administration reforms for better growth and increasing productivity
· Supervising of various business processes and making changes, if any.
Academics:
· Completed Masters in Business Administration from Washington University 2008
· Completed Bachelor's in Business Administration from University of New York 2006.
I hereby declare that the above information is true as per my knowledge.
Enclosure: Resume, Appreciation letter.
Reference: Will be provided on request.

