Date
Mrs. A. Manager
The Company
Employment Street
That Town
PO57 3DE
Dear Sir/Madam,
Resignation from my position of Sales Assistant
I would like you to accept this letter as my formal resignation from my position as Sales Assistant with COMPANY NAME.
In accordance with my terms and conditions I am giving you one months notice as stated in my contract and my last working day will be XXXXX.
I have enjoyed my work experience with COMPANY NAME and I feel that being here working amongst more experienced sales assistants and you as my Manager has taught me a great deal about retail. I now feel that I am ready for a step up in my role and I understand that there is no position available in COMPANY NAME so I have found a new role outside of the business.
Thank you for everything that you have taught me during LENGTH OF TIME, I am very grateful and feel that you have given me a good footing for a long future in the retail industry.

