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Report Builder: Sales Analysis Report

* The Sales Analysis Report provides summary or detailed information by Vendor or Fineline
* The report includes Year-to-Date, Month-to-Date sales history in addition to the number of units sold for the previous two months

1. Click the Reports icon
2. Click the General Reports icon

3. Double-click the Report Builder function button

4. Click the Next button
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Report Builder: Sales Analysis Report (cont’d)

5. Click the Sales Analysis report
6. Click the Next button
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Report Builder: Sales Analysis Report (cont’d)

7. Click the appropriate radio button in the Select

B product Report Builder - Sales Analysis Report

Criteria section e Selection | Ingiude/Skip | Sles Ifo |

» |tis best practice to select either Vendor/Fineline or

r—Select Criteria

Category & Vendor/Fineline € GLAccount

e When Vendor/Fineline is selected, the Selected  Einlesston £ Freciow
Vendor and Selected Fineline options become : Eldg‘:" : e
available £ Depatment £ Proma Event

—Select Yendor
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—Select Finglines—§

Al
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8. Click the radio button in the Selected Vendor section
e |t is best practice to select All Vendors

Start Range
Code Type - I

End Range

—
—

r~Item Selection:

9. Click the radio button in the Selected Fineline section

* All Finelines: Includes a information for all vendors

* Selected Finelines: Allows you to select from a list of
Fineline (list is available after you click the Next

€ P.0.5. Descriptions

Selection Type
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|
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s To make the report more manageable, run the report
“""E‘P_'Q“l by Selected Finelines and only choose the finelines you
: want to report on.
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Report Builder: Sales Analysis Report (cont’d)

10. Click the Include/Skip tab

11. Click the check box(es) in the Skip Items section for items
you want excluded

* Skipping items will filter out information that you do not
want displayed on the report, and allow the report to
generate faster

It is best practice to select Inactive and Zero On Handes,
Negative On Hand and Open Departments. This will
make the report generate faster by excluding these
options from the calculation.

B product Report Builder - Sales Analysis Repork
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Report Builder: Sales Analysis Report (cont’d)

B product Report Builder - Sales Analysis Repork |

12. Click the Sales Info tab T |nc|ud

13. Select how many months to include on the report in the
For the Last ‘X’ months field

e For example, 0 = current month, 1= current month and last
month

Sales Info

—Sales/Movement Selection
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14. Click the Next button
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Report Builder: Sales Analysis Report (cont’d)

15. In the Available column, highlight a code/description to
be included in the report

*  Only the criteria in the Selected section will appear on
the report

16. Click the Add button

17. Repeat Steps 15 and 16 for all items to be included in
the report

18. Click the Next button

waiel Click the 2888022 3 button to move all Available
Tips criteria to the Selected section
Aug-14

B product Report Builder - Sales Analysis Repork

Fineline Code Selection

Avwvailable
Code I Desciription ﬂ
GE WALLETS TRAVEL KITS,COSM B
GF CDRESSER SETS & MIRRORS
HO SHAMPOO
H1 CONDITIONERS & RINSES
H2 HAIR SPRAYS/GELSMOUSSE
H3 HOME PERKS
H4 HAIR COLOR
HE BRUSHES.COMES BARETTES.RI
HS HAIR CARE APPLIAMCES
Hé OTHER H&IR ACCESSORIES
HE SUP-HOSE, STOCK BRACES,SUF
HF SUNDRIES-RUBEER
HG SYRINGES. THERM.DIAGNOSTIC
HH YAPORIZERS & HUMIDIFIERS
HI CONVALESCENT PRODUCTS
HJ SURGICAL ACCESS/OSTOMY
HEK INCOMTIMEMT SUFFLIES
HL MOBILITY AIDS
HO INSECTICIDES/ROOM DEOD 5U1
HF CLOTH DYE
HO BATH SCALES/BRUSHES/SPON
HR RUBBER GLOVES
HS WACULUM PRODUCTS
HT CLEAMERS/DETERGEMT Andi/l &
| | E
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Report Builder: Sales Analysis Report (cont’d)

19. For every Selected Sales Column, highlight the column
name and select the start and stop dates to be used for the

report

e For example, to run the report for a year and the current
month is November 2012 change the dates to the following:

- Year to Date — November 2011 to November 2012

- Month to Date — November 2012 to November 2012

- Sales History Qty Month 0 — November 2012 to
November 2012

- Sales History Qty Month 1 — October 2012 to
October 2012

20. Click the Next button

™ product Report Builder - Sales Analysis Report

Help [F1] |

—Selected Sales Column
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Sales Oty

r—Start

Montthovember - l Year|2m1 3,

—Stop
Manth|November = |vear|2012 2]

[~ Combine Equivalent 5ales History

—Mariable Cost Column Option:

Cost Type
’V(:' Eeqular | byverage

—Skip Sales Options———————
I~ Skip Promo Sales

I~ Skip Reqular Sales
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Report Builder: Sales Analysis Report (cont’d)

B product Report Builder - Sales Analysis Report ﬂ

21. Select the appropriate radio button in the Primary
Sort Options SeCtion r—Primary Sort Optior

* Depending on what was selected on the Item C ® el Fle. ® Flice Do
i i i " Wend & " Equivalent G
Selection tab make your selection. For example, if = ey auivslent Group
/ " d f Ei / tt " £ Fineline  Department  Purchaze Order R
you selected specific Finelines you may want to sor B Locaton oL fecount ( e

the report by Fineline

—Secondary Sort Option:

¢ BarCode  CODEA " Equivalent Group £ uantity
22. Select the Report Type
. 3 P yp . VLN, " CODE 2 " Expected Profit " Extended Retail
e Detail: Will report a value for each bar code with the ¢ Descipion — P R
Fineline/Category/Department selected  Bin Location ¢ Piice Group  Sales

e Summary: Will report a total value for each

—HeportSelectionil—He ort Type———— | [~ Report Option
ineli o & Dietai
Fineline/Category/Department Report Detai > Report Presentation

© Export Ta Delimited File © Summary Output Optiohs
& 1 Preview < HEES

= 2 Prirt Printer Setup |

23. Click the 1 Preview button in the Output Options
section

e |t is best practice to preview all reports to ensure
they contain the information you need before

inti Save Settin
pl’lntlng Help [F1] | |_(;' Standarﬂ ¢ EndOFDay ¢ Saveds Save Settings | Reset Settings < Back Hext Feport I Cancel |

24. Click the Preview button
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Report Builder: Sales Analysis Report (cont’d)

* The report will take a few minutes to generate

* The preview screen allows you to view the report without/prior to printing

25. Click the preview icons to view the report:

Zoom In and Zoom Out

<1||E=| Previous Page and Next Page

26. Click the Exit E to close the preview without
printing

OR

27. Click the Print
report

button to print a copy of the

28. Click the OK button in the Print options window

CINE———— 2

Pt range Copies
LG Number ol gopier: |1 =]
" Pages  fromc |1 o[z =

- Ll

29. Click the Exit [ button when complete

10

I Q|{n| ﬂ}’|@| | Zoom ZIW Pageﬂl'l— Page 1 of 2

Select Criteria: By Al1 Vendor Codes and Selected Fineline Codes
Sort By: Bar Code
Skip: Open Departments: Negative On Hand: Zero On Hand: Inactive Items
History Range:
Sales History - Date Range: From (Tus] Nov 1/2011 To (Fri) Nov 30/2012
Cost - Date Ramge: Frow (Tus) Nov 1/2011 To (Fri) Nov 30/2012
Sales History - Date Range: From (Tus| Nov 1/2011 To (Fri) Nov 30/2012
Cost - Date Range: From (Tusj Nov 1/2011 To (Fri) MNov 30/2012
Month O - Date Range: From (Tus] Nov 1/2011 To (Fri) Nov 30/2012
Month 1 - Date Range: From (Tus|] Nov 1/2011 To (Fri) Nov 30/2012

From:

Wea) Fov La/zoLz 1595114 Sales Analysis Report
DRUG STORE

Page: 1

Tear To Dave

Horeh To Date

Bales Wy my |

[pr rose [oesezipedon [ [ m Bana] Bales tast] Erotit] | Sales Test] Proit) Bargur| Hareh 0 Heren 1]
008EEETN0TE PLATE: 29 3HP FINE widdn i 0,00 0.000 0.00 000 i i [ [ 0.000 0,000
00866670072 FLANTUR 21 IHP LOL B o4z 5 0.00 0.000 0.00 0 v v w00 X% 0.000 o.000
0086EETTS FLANTUR 29 TRT LAFFE o4z B .00 0.000 0.00 0 w0 o w00 w00 0.000 0.000
oLIs0g01550 SEALPIEIN NTI-ITCH 405617 B 829 57,830 26,46 2129 si.z3 sram 646 a3 13,000 13,000
OEETAEAERNL RGE SHEABUTT SHAEO 6156 B 1596 3.180 404 TN fERTS 2140 454 62 £.000 000
0EETIEIEN0S GBGE TOTONUT SHAHEOO S6L5TL i 13,57 18360 5.1 16,62 1157 14,260 5.t 1662 2,000 000
03579602016 ORGY VENILLE SHAMEOO s61265 B 20,97 18260 5.61 2158 0.7 14,260 661 58 2,000 2000
03700006232 Ha3 CLAIIIC CLESN 3H az1ese H fa.1z 2.500 .62 EERTS 6412 az.5m A FrR 8.000 s.000
03700006233 Ha3 CITRUI EREEZE 3H Iz 3 599 5.280 0.1 135 5.93 5.z wr s 1000 Lo
03700006825 Ha3 NTR WLINE IR auaz H .1 15.060 2.0 FEAF) Ery 16080 o I 2.000 2000
02700006226 He3 RETRESH IHE s20 ariear 2 .00 0.000 0.00 0 w0 o w00 w00 0.000 0.000
03700006237 Ha3 DEZ SEALP CARE § azeaze B 22,66 21380 e 2454 22,66 2 L. 2051 4,000 2000
03700006236 Ha3 SENI TARE GHE azLo0 3 5.99 5.280 0.1 a5 5.93 5.z wr s 1000 Lo
0700006820 He3 CLAIIIC CLERN ¢ L H 40.75 7.590 FERT] .23 40,75 .50 1316 h.aa 5.000 5,000
03700006240 He3 SMTH ¢ 3ILKY & I FLEn) i 0,00 0,000, 0.00 [N i i [T} (X7 0,000, 0,000
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0370000624z Ha3 GEND TARE ¢ IN 1 z1185 3 23,37 1501 .36 1.4 2.7 16,013 .36 4 2,000 .00
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03700006249 Ha3 REFRESH 2 IN 1 % 1171 3 115 1030 .59 2445 1168 11030 250 ta.45 2.000 2000
03700015063 GILLETTE SHEPOO - D 42978 1 .00 0.000 0.00 XD v o w00 X% 0.000 0.000
03700015070 GILLETTE SHMFO0 - C 4356 1 0,00 0,000, 0.00 [N i i [T} (X7 0,000, 0,000
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