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TEMPORARY EMPLOYMENT APPOINTMENT LETTER



[date]


[name, address of temporary employee]


Dear _____________________,

I am pleased to appoint you on a temporary basis to the position of [position title].  As [position title], your direct supervisor will be [name and job title of supervisor], who will provide you with information on your duties and responsibilities.  Your period of appointment is from ______________ to _____________________ [all periods of appointment must be less than 12 months]. 

Unless required by applicable law, the University shall not provide any fringe benefits for this position.  The University may terminate your appointment at any time, in its sole discretion, prior to the end of your period of appointment.

Please sign one copy of this letter and return it to me within 10 days from the date of this letter.

						Best regards,



[Must be signed by either a Dean or a Vice President]




I accept the appointment on the conditions outlined above.


___________________________________		________________________________
Signature						Date
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