Service Agreement Termination Letter
From:

Mr Narsimha Rao

Proprietor

First Go Courier Co

Hyderabad-500004

Phone: XXXXXX

28th January, 20XX

To:

M/S Goodwill Insurance Pvt Ltd

Tarnaka

Phone: XXXXXXX

Dear Sirs,

Sub: Termination of Courier Service Agreement.

Ref: Our Service Agreement dated 20th October, 20XX.

Please take notice that our Service Agreement under Ref stands cancelled with effect from 20th February, 20 on account of delayed and irregular payment of our bills by your establishment.

Please clear our outstanding bills by 10th February, 20XX and oblige.

Thanking you.

Yours truly,
……………..

Proprietor
