Carly M. Dooley
688 Kessla Way
Beaufort, SC 29902
Contact Number:
Email Address:
[bookmark: _GoBack]I want to work as an Insurance Executive in an organization, where my analysis oriented work and sales skills are utilized.
Career Summary:
I have worked as an Insurance agent at the start of my career in IKIJI Insurance Groups Pvt. Ltd. for 3 years. The experienced gained there helped me work as an Insurance Manager in ALLGP Groups Pvt. Ltd. For 5 years. I am currently working in the same firm as a Deputy Insurance Executive (2 years).
Educational Details:
· Master of Business Administration (Marketing), University of
· Bachelors of Science, University of
· St. Helena's co-ed School, High School Certificate
Work Experience:
Industry: Manager in ALLGP Groups Pvt. Ltd.
Job Title: Deputy Insurance Executive
Duration: 2 years
Responsibilities:
· To arrange meetings with the clients, and cold calling
· To work in a team and discuss new avenues in insurance sector
· To travel across the country, and seek the targeted clients
· Preparing a detailed analysis of client case, and suggesting a suitable policy
· Meeting with VIP clients regarding investment matters
· Advising clients on their current policies
· Solving customer queries and doubts
· Reporting the monthly target clients to the Insurance Executive
· Maintaining strong relations with old customer of the company
· Arranging social meetings and gatherings for VIP clients
· Keeping a track of key accounts of the company, and increasing them
Industry: Manager in ALLGP Groups Pvt. Ltd.
Job Title: Insurance Manager
Duration: 5 years
Responsibilities:
· To cold call the customers, and explain the insurance policies
· To work in coordination with the insurance agents, and assign them targets
· To attend company meetings to discuss new policies
· Making a market survey of the policies launched, and their feedback
· Solving customer queries; both online and offline
· Attending meetings to discuss the policies that are to be discarded from the market, and the ones to be launched
· Responsible for recruiting the insurance agents, and training them regarding the policies
Industry: IKIJI Insurance Groups Pvt. Ltd.
Job Title: Insurance agent
Duration:3 years
Responsibilities:
· To introduce the policies by cold calling the customers and increasing client base
· To give reports of daily targets assigned and achieved to the Insurance Manager
· To work out weekly plans to achieve targets
· To give presentation to the Manager regarding the sales strategy
· Understanding the current policies and suggesting improvements in them
Certification and skills:
· Currently pursuing a course for CPA certification
· Certification in basic computer skills
· Certified Life Insurance agent by the government (Licence:8782338-1)
· Strong communication skills
Personal Information:
· Date of Birth: January 6, 1966
· Hobbies: Playing football, baseball, violin
· Languages Known: English, Spanish, German

