Accounting And Finance Intern Resume Sample

Martin Hersey
231-NW St. ● Fairfax, VA 22030 ● (123) 156 – 9990 ● [Email]
OBJECTIVE: Seeking a position as an Accounting Intern with Comcast utilizing accounting and finance knowledge and related education to support the mission of the company.
EDUCATION
Hanover College –Hanover, IN – Ongoing
Bachelors in Accounts & Finance
• CGPA: 3.23
• Currently working on a ratio analysis comparison research project
• Attended a seminar on Financial stability with US Secretary Finance as the chief guest
ACCOUNTING SKILLS AND KNOWLEDGE
• Well versed in verifying and posting transactions to journals, ledgers and other accounting records
• Particularly effective in preparing statements and invoices for processing
• Working knowledge of balancing and reconciling general ledger accounts
• Thorough understanding of accounting functions including A/P and A/R
INTERPERSONAL
• Efficiently able to multitask while adequately prioritizing tasks
• Motivated, determined and consistent
• Great attention to detail for optimal results
COMPUTER SKILLS
• Microsoft office (Word, Excel, PowerPoint), internet and Outlook
• QuickBooks
WORK EXPERIENCE
ABM Industries, Inc. – Fort Lauderdale, FL                                     5/2012 — 8/2012
Audit Trainee
• Assisted company internal and external auditing process
• Prepared and analyzed audit reports
• Documented and presented results to seniors
ACADEMIC ACCOMPLISHMENTS
• President of Investment club in undergrad
• Remained in Dean’s List with CGPA above 3.1 throughout the academics
• Won first prize in P&G USA Business Idea Competition 2011
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