
Ryan D. Bowman
123 Broadway Street
Suite 1
Columbus, OH 43266
Tel: (555)555-5555

To:
Brendan G. Winters
ABC Company
123 Main Street
Suite B
Columbus, OH 43266
August 1, 2014

Dear Mr. Winters,
I am writing this letter to you and the other partners to inform you all that I will be resigning from my partnership in ABC Company. Although I have truly enjoyed working with you in this business, you may already be aware that due to my age and heart condition, my health has been on a noticeable decline in recent months. I have decided that it would be in the best interest of all parties if I were to resign from the business. My last day as a partner will be August 15, 2014, so I hope that you will accept this letter as my official two weeks’ notice of resignation.
I apologize for any inconvenience that my resignation may cause to ABC Company. I would be happy to make time to meet with you to do the necessary paperwork and am willing to do all in my power to make this an easy transition. To discuss this with me further, please feel free to contact me via phone at (555)555-5555 or email at [email] at your convenience. I look forward to hearing from you on this matter.
Working with ABC Company has been a rewarding, fulfilling experience for me and I feel honored to have been a part of the business. I will surely miss doing my part for the business but know that this is the best option for me at this time. I wish ABC Company every success and hope that our paths may cross again. Thank you for your understanding at this time.

Yours sincerely,
Ryan Bowman
Ryan D. Bowman


