Casual Work Resignation Letter
Lewis A. Davis

100 Broadway Lane

New Parkland, CA 91010
Sonya L. Banks

Manager, HR

Axis Enterprise Solutions

500 Main Street

New Parkland, CA 91010
September 19, 2014
Dear Ms. Banks,
I am writing to regretfully inform you that I will be resigning from my position as Direct Sales Leader with Axis Enterprise Solutions effective Fridya, October 3, 2014. Due to personal reasons, I am forced to leave a position I enjoy greatly. Please accept this resignation letter as my official two weeks' notice. I will be sad to leave such a supportive work environment and hope to remain in touch.
During the remainder of my time here, I intend to complete all projects currently in progress, and I will be sure to inform all of my sales team members. I am happy to assist in training my replacement if there is adequate time to do so prior to my departure. Please do not hesitate to contact me at (555) 555-5555 or by email at lewis@davis.com should you require any additional assistance or have any questions. As we have in the past, I know we will continue to remain on friendly, professional terms.
My time here at Axis Enterprise has been an experience that has taught me so much. I thoroughly appreciate the lessons learned and experiences gained, and I wish everyone here much success.
Sincerely,
Lewis A. Davis

Direct Sales Leader

Axis Enterprise Solutions
