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	CAREER / RESUME OBJECTIVE


	
Looking forward to have a new experience in different perspectives, learn new skills and Improve my interpersonal skills.
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	   EDUCATION



	University graduation

	 Degree
	B.Sc. Science
	University
	Oxford

	 Faculty/Institute
	Engineering & Technology
	Major
	Electronics and Communication Engineering

	 Grade
	Very Good
	Graduation Project
	Automatotive Security System

	 Graduated at
	7/2009
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	   EMPLOYMENT HISTORY


	
Current job


	 Job Title
	It Project Administrator
	From
	8/2009
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	Job Responsibilities


	
Maintains knowledge of emethanex systems, policies and procedures as necessary to support the implementation projects, x handling and coordinating plant system projects maximo, meridian and system, x project update reports and special reports as needed, x assist with steering committee meetings, x handling monthly budget for the it department, x composes administrative correspondence and drafts external and internal such as reports, presentations, agendas, meeting materials, minutes of the meetings, x review and processes all expense claims for the project including purchase requests and purchase orders. 
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	   COMPUTER & IT / KNOWLEDGE, SKILLS AND ABILITIES



	 Grade
	Excellent




