
999 Main Street
Any Town, NY 99999
Cell: (999) 999-9999
E-Mail: email@gmail.com
STEVEN WILSON
PERSONAL STRENGTHS
· Excel in fast-paced environment – Proficient in Word, Excel, Adobe
· Ability to manage multiple tasks and projects –  Photo shop and Publisher
· Interact smoothly with people on all levels – Detail and deadline-oriented
· Well organized, adaptable and flexible – Excellent Communicator
PROFESSIONAL EXPERIENCE
ABC INC., Any Town, NY – 03/10 – Present
Marketing Coordinator
· Administrative support for executive vice president and senior marketing manager.
· Coordinate overall marketing plans and communication initiatives for $10 million product group.
· Coordinate marketing activities of implementing marketing programs using a broad set of channels: direct mail, e-mail, web, advertising, P.R., and conference exhibits.
· Coordinate multiple projects and schedules involving cross-functional department teams.
· Maintained consistent brand image, product positioning and messages throughout communication initiatives, promotions, and events.
· Coordinate online branding and lead-generation campaigns.
· Organize conference sponsorships and trade show exhibitions.
· Designed graphics and write copy for marketing materials.
· Develop creative direction of all marketing and communication materials, including brochures, catalogs, press releases, e-mails, web content and other collateral.
· Track, analyze and report on marketing efforts in meetings with executive management.
· Supervise relationships with agencies and vendors to attain superior service and quality.
· Research mailing lists to identify new markets and sales opportunities.
· Work with vendors to ensure all projects meet deadlines.
XYZ Corp., Any Town, NY – 09/06 – 01/10
Regional Marketing Coordinator
· Promoted and marketed products.
· Created communications, presentations, training and coaching on products, marketing, technology, applications.
· Acted as point-of-contact for agents – trained and coached in all areas.
· Financial analysis, reporting.
BCD INC., Any Town, TN – 10/03 – 03/05
Marketing Manager
· Created the company’s product catalog which resulted in increase sales to key marketing segments.
· Developed marketing strategy plan to help communicate the objectives for future growth.
EDUCATION
New York Senior High School 1999

