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Summary



Summary: Sales manager with extensive knowledge of the fashion and cosmetic industry. Energetic and outgoing with an innate drive to make sales quota. Retail sales professional who excels in fast-paced, deadline- driven environment. Client focused with broad knowledge of product







Experience

[bookmark: 284940710JTIT1][bookmark: 284940710JSTD1][bookmark: 284940710EDDT1][bookmark: 284940710COMP1][bookmark: 284940710JCIT1][bookmark: 284940710JSTA1][bookmark: 284940710JDES1]Marketing / Event Coordinator
April 2012 to CurrentLicious Makeup － San Francisco, CA
· Manage timecards and expenses reports Assist and support in all aspects of sales and marketing Bank and credit card reconciliations, journal entries Perform and manage full cycle payable and receivables Assist in month end closing Oversee day-to-day sales activities Supply orders and monthly inventory Travel Arrangements for the CEO and Senior Management Coordination and Arrangement of all Staff Meetings Identified, developed and evaluated marketing strategies based on knowledge of company objectives and market trends Complied comprehensive lists describing product and service offerings Collaborated with marketing and communications teams on standardization, design and production of marketing materials Welcoming all new hires, password and log in set ups.

[bookmark: 284940710JTIT2][bookmark: 284940710JSTD2][bookmark: 284940710EDDT2][bookmark: 284940710COMP2][bookmark: 284940710JCIT2][bookmark: 284940710JSTA2][bookmark: 284940710JDES2]Sales Manager
August 2008 to April 2012ALDO － San Francisco, CA
· Create an outstanding store environment where the Customer enjoys shopping and the associate enjoys working.
· Hire outstanding individuals in every position and provide the training and development to make each associate successful in serving the customer and performing their duties in the store.
· Direct loss prevention and safety activities to protect company assets and ensure the safety and security of associates and customers.
· Provide ongoing performance management for all associates, and invite associate comments and interaction.
· Execute and maintain merchandise presentation and housekeeping standards in all areas Ensure that all associates receive effective training and continual feedback through coaching, counseling, and recognition.

[bookmark: 284940710JTIT3][bookmark: 284940710JSTD3][bookmark: 284940710EDDT3][bookmark: 284940710COMP3][bookmark: 284940710JCIT3][bookmark: 284940710JSTA3][bookmark: 284940710JDES3]Assistant Store Manager
March 2005 to August 2008Wet Seal － Antioch, CA
· Oversee store operations including merchandizing and inventory.
· Train employees for customer management duties.
· Prepare and transmit daily bookkeeping.
· Support budget and forecasting activities.
· Control the expenses, provide best customer service, and train the employees.
· Assist with interviewing potential sales employees and background checks.



Education

[bookmark: 284940711DGRE1][bookmark: 284940711STUY1][bookmark: 284940711GRYR1][bookmark: 284940711SCHO1][bookmark: 284940711SCIT1][bookmark: 284940711SSTA1][bookmark: 284940711SCNT1][bookmark: 284940711FRFM1]Associates Degree : Business Administration, May 2010Diablo Valley College － Pleasant Hill, CA

[bookmark: 284940711DGRE2][bookmark: 284940711STUY2][bookmark: 284940711GRYR2][bookmark: 284940711FRFM2]Certified Event Coordinator Sheffield Schools, NYC



Additional Information



· Effective team player, able to interact professionally with people of all levels Ability to work with high volume of data and track status on an ongoing basis Positive and proactive attitude Takes initiative and open for new challenges


