Gerald D. Mims,

1010 Red Hawk Road,

New York, NY 10001

Mobile: 8087986758

Landline: 320-745-2719

Email: geraldmim@gmail.com
Job objective
I wish to work as an Advertising Sales Agent in a reputed advertising agency wherein I could utilize my profound knowledge and rich experience as an advertising sales agent in the most professional manner.

I look at working in this field as an opportunity to keep learning novel techniques and methods and thereby extend the frontiers of my knowledge.
 

Summary of qualifications
· Passion for the field of advertising and proven competence as an advertising sales agent 

· Exemplary knowledge of the latest trends and modes used in the field of advertising 

· Excellent analytical, mathematical and bookkeeping skills that help in data entry, budget maintenance and contract checking 

· Excellent communication skills that make establishing new client relationships and maintaining the established ones possible 

· Ability to meet deadlines and handle stress efficiently 

· Commitment towards client satisfaction and yearning for the betterment of the performance 

· Decision making skills coupled with ability to work independently as well as in a group with same efficiency 
Professional experience                                

Advertising sales agent 
Adworkshop, Hadjis Way, NY, 3/2008- Present

Responsibilities include

· Making a detailed study of the product or service to be advertised and chalking out the plan for the promotion of the same 

· Preparing and delivering sales presentations to prospective as well as existing customers and introducing them to various advertising programs and modes of advertising 

· Handling the tasks like data entry, budget maintenance and contract checking 

· Consulting with company officials and coordinating with the sales department members for appealing promotional plans 

· Attending trade shows, business seminars and meetings to understand the current trends in the field and set up a wide network of contacts 
Promotions Assistant
The Gate Worldwide, 26th Street, NY, 1/2006- 2/2008

Responsibilities included

· Helping Advertising Sales Agent in the analysis of the products and services of clients to advertize 

· Assisting seniors in negotiations with clients and keeping all the essential records of clientele for further contractual relationships 

· Conducting discussions with the concerned team members in order to finalize the effective modes of advertising (such as hoardings, banners, flyers, radio, television, and internet) 

· Discussing estimates of cost of advertising with clients and providing them with various options for promotion of products or services 

· Accompanying sales agent to various fashion shows, trade events, seminars to study market trends and establish business contacts and thereby develop strong client relationships 

· Handling official correspondence for The Gate Worldwide 
Education
· M.S. in Public Relations and Corporate Communication, New York University, NY, 2005 

· A certificate course in Creative Concept Development and Execution, New York University, NY, 2003 

· Graduate Certificate in Core Business Competencies, New York University, NY, 2002 

