John Mangual 
4931 Corbin Branch Road 
Knoxville, TN 37921 
Tel# (123)-419-3892 
E-mail: john@resumesamples.info 

Job Objective: Seeking position as Advertising Sales Assistant. 

Related Skills 

Vast working experience in media sales 
Profound knowledge of Microsoft Office and Internet 
Proficient with Microsoft Excel, Word, PowerPoint 
Ability to manage multiple responsibilities simultaneously 
Ability to follow directions both written and verbal 
Ability to handle the pressures of daily deadlines 

Work Experience 

Advertising Sales Assistant, 2009 - Present 
Hearst Magazines - New York, NY 

Assisted in correction of advertising proofs. 
Acted as a line of communication between customer and sales representative. 
Sent media kits & sales collateral to clients. 
Created monthly ad index listing each month for publication. 
Represented the Advertising department in a positive, professional manner. 
Relayed information to account executives and other pertinent departments. 

Academic Qualifications 

Bachelor's Degree in Sales and Marketing, 2009 
Irvine Valley College, Irvine, CA 
GPA 3.30 (on scale of 4.0)
