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Professional Summary
Exceptionally focused and meticulous Entry Level Bank Teller with a painstaking eye for detail and a superior work ethic. Adept multitasker able to handle simultaneous institutional tasks with full professionalism and accuracy. Outstanding ability to maintain cordial and professional relationships with customers supervisors and other bank staff members.
Core Qualifications
· Superior expertise in accounting and bookkeeping

· Excellent knowledge of financial sales principles and practices

· Outstanding proficiency with MS Office applications including Word Access and Excel

· Strong problem-solving organization and communication skills

· High expertise in ledger balancing payroll processing and cash handling

· Exceptional interpersonal and customer service skills
Experience

Bank Teller Intern

6/1/2013 - Present
First National Bank of Omaha

Omaha, NE
· Processed payments for mortgages personal loans utilities and credit cards.

· Conducted sales for money orders and official bank checks.

· Handled high volumes of cash safely and accurately on a regular basis.

· Managed check cashing savings deposits and withdrawals and a variety of other customer transactions as required.

· Provided assistance to tellers and other bank staff as needed.

Education

Bachelor's Degree - Finance

2013
Creighton University

Omaha, NE

GPA 3.66 on a 4.0 scale
Awards and Certifications
2010-13 Dean's List 2013 Bank Teller Certification
