Fresher Chartered Accountant Resume

SANA JOSHI
Contacts: (M) XXXXXXXXXXX
E-mail: sanajoshi@icai.org, sanajoshi@gmail.com

	To attain professional excellence and contribute towards the success at the organization through a leadership role in Finance/ Taxation/ Accounts/ Auditing.



PROFESSIONAL QUALIFICATION

	Examination
	Level
	Term
	Percentage Obtained

	
The Institute of Chartered Accountants of India
	Final Group II
	Nov 2011
	Due

	
	Final group I
	May 2011
	55

	
	PCE
	June 2009
	66

	
	CPT
	Nov 2006
	77



ACADEMICS
	Examination
	Year
	Institution & Board/ University
	Percentage Obtained

	B.Com
	2007
	Shri XXXX college (Calcutta University)
	86

	Higher Secondary
	2004
	The XXXXXXX School (ISC)
	93

	School Final
	2002
	XXXXXXX School (ICSE)
	79



WORK EXPERIENCE
M/s ABC & Associates
(Articleship)
(Audit Assistant)                                                                      April 20XX to Oct 20XX

Areas Covered during Article ship & as Audit Assistant
· Handled audit assignments such as Statutory Audit, Internal Audit, Tax Audit, VAT Audit, Bank Audit, C & AG Audit, Taxation matters, Company law matters, e-filing of Income tax returns and ROC forms and other miscellaneous works.
· Vouching, Drafting Correspondences, Handling and Reconciliation of Debtors, Preparation of Salary Sheet, Preparation of Appeal & submission for scrutiny cases and other miscellaneous matters.
Major Clients Attended
· AAAAAAA   Company
· BBBBBBBB Company
· CCCCCCCC Company
· DDDDDDD Company
IT SKILLS
· Knowledge of Windows MS Word, MS Excel and Power Point
· Knowledge of Accounting Packages like Tally
· Knowledge of Taxation Package like Computax
· Knowledge of Internet & E-Mail Operations

PERSONAL INFORMATION
· Date of Birth: 12 December, 19XX
· Father’s Name: Haider Joshi
· Address: XXX Colony, YYYY Road, Mangalore – QQQQQQQ
· Marital Status: Single
· Nationality: Indian
· Hobbies: Reading, Teaching, Music
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