Lease Letter of Intent 

Date :_______________________





____________________________

____________________________

Singapore ___________________

Dear Sir/Mdm

Property known as : _________________________________________________________________

I/We, the undersigned Tenant(s) hereby offer to lease the above mentioned premises based on the following terms and conditions:

1.
Term of Lease :  The lease shall be for a term of _________ months, commencing on the ______ day of _____________ 20___.

2.
Option To Renew : The Tenant shall have the option to renew the lease, at the expiration of the term, for a further term of  ______ months, by giving the Landlord ______ month’s written notice.

3.
Approximate Area : _________________ sq.ft. / ____________________ sq.m.

4.
Monthly Rental : S$ ______________ per sq.ft./ S$____________________ per month plus GST, *including / excluding of maintenance charges, on a *fully furnished / partially furnished / unfurnished basis. Maintenance Charges shall be $ ___________ per sq.ft./ S$____________ per month plus GST.

5.
Terms Of  Payment : ______ month’s rental as security deposit and ________ month’s rental in advance.

6
Power Supply And Telephone Charges : To be borne by the Tenant during the lease.

7. Possession of Premises :  The property shall be handed over on the _______ day of _____________ 20___.

8. Rent-Free Fitting-Out Period : The Tenant shall enjoy a rent-free fitting-out period of _____________ *week(s) / month(s) from the _______ day of ______________ 20___ to the _________ day of _______________ 20___. 

9. Due Diligence : The Tenant shall ensure that all foreign employees permitted to work at the said premises are not prohibited immigrants under the provisions of the Immigration Act and shall indemnify the Landlord against all costs and prosecution arising there from.

10. Stamping Of Tenancy Agreement : The cost of stamping to be borne by the Tenant.

11. Usage Of The Said Premises : The said premises shall be used as a _________________ .  

12. Subject To Approval For Change Of Use : The Lease of the said premises is subject to the approval of the relevant authorities for the change of use of the said premises as per clause 11.  The Tenant shall apply for the approval within ______________  (_____) days from the date herein.  In the event the approval is not granted or not received within ______________  (_____) days from the date herein, the good faith deposit paid shall be *forfeited / refunded and thereafter neither party shall have any claims against the other, pursuant to this Letter of Intent.
13. Lapse Of Offer : This offer shall lapse within _______________ (______) days from the date hereof.  In the event this offer is not accepted by the stipulated date, any deposit or monies received by the Landlord shall be returned to the Tenant immediately and thereafter neither party shall have any claims against the other.

14. Good Faith Deposit :  Enclosed please find Cheque No. _________ of ___________ Bank for the amount of Singapore Dollars _____________________________________________ ___________________________ (S$_____________ ) being payment of good faith deposit. The balance of the deposit and rent will be paid upon execution of the Tenancy Agreement.

15. Subject To Contract : The execution of the Tenancy Agreement is subject to contract.  The Landlord and Tenant shall sign the Tenancy Agreement with terms and conditions agreed by both parties within ________________ (______) days of the *acceptance of this Letter Of Intent / upon receipt of approval of change of use for the said premises from the relevant authorities, failing which the good faith deposit submitted herein shall be refunded to the Tenant and thereafter this Letter Of Intent shall be treated as null and void and neither party shall have any claims against the other.  In the event the Tenant fails to execute the Tenancy Agreement by the said date after both parties agree to the terms and conditions of the Tenancy Agreement, the good faith deposit submitted herein shall be forfeited to the Landlord and thereafter this Letter Of Intent shall be treated as null and void and neither party shall have any claims against the other.

16. Clients Requirements : The following are a list of our clients requirements:

(a)_________________________________________________________________________


(b)________________________________________________________________________


(c)_________________________________________________________________________


(d)_________________________________________________________________________

Yours faithfully,




Signature of Tenant : __________________

Name : _____________________________

NRIC/Passport No : ___________________

Co Name (if Co lease) : ________________

Signature of Witness : _________________ 



Name : _____________________________ 


NRIC No : __________________________ 
--------------------------------------------------------------------------------------------------------------------------------------
ACCEPTANCE

I/We, the undersigned Landlord(s) of the above mentioned premises hereby *accept / reject the offer by the Tenant to lease the premises based on the terms and conditions mentioned in the Letter Of Intent and acknowledge *receipt / no receipt of the good faith deposit.

Dated this _______ day of ________________ 20___.
Signature of Landlord : ________________
Signature of Landlord : ___________________

Name : _____________________________
Name : ________________________________

NRIC No : __________________________
NRIC No : _____________________________

Signature of Witness : __________________
Signature of Witness : ____________________

Name : ______________________________
Name : ________________________________

NRIC No : ___________________________
NRIC No : _____________________________
* Delete accordingly 
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