
Name : xxxx
Mobile No: xxxx
EXPERIENCE

TD Bank (Toronto-Dominion Bank)
                      JulyStreet Address -Present

As a Bank teller my core responsibility is to handle deposits, withdrawals
and other routine financial interactions with customers


    . Verify customer identity in certain situations, either through
      government-issued identification cards, or through signatures


    . Promote and offer financial related products, such as certificates of
      deposit, car loans, account preference, and credit card applications.


    . Balanced daily cash deposits and bank vault inventory


    . Processed treasury, tax and loan payments


    . Delivered prompt, accurate and excellent customer service.


A to Z Distributors LLC (Warehouse)
                  June 2012- September 2012


As an Accounting Intern my role supported the Account Receivable and
Payable department in analyzing the budget reports of Vendors and Invoices
on a weekly basis.


    . Input Journal Entries, Invoices, Account Receivables/Cash Application
      into Financial System


    . Perform Account Analysis


    . Pulled Invoices from AP Department for reconciliations and Management
      Reports


    . Filed Daily sale receipts from all the stores and distribute all other
      necessary invoices/paperwork


    . Read and analyze incoming memos, submissions and reports to determine
      their significance and plan their distribution


Ethicon Inc, a Johnson & Johnson Company
           June 2011-August 2011


As a Financial Analyst Intern my role supported the team in business
reporting, system updates and presentations. Executed data entry of AP/AR
assignments and analyzed actual vs. Budget costs.


    . Executed monthly AP/AR transactions to facilitate the preparation of
      journal entries and general ledgers.


    . Analyzed and prepared monthly financial reports for cost centers,
      including trend, actual vs. budget, actual vs. forecast.


    . Analyzed and validated data on key financial statements (P&L and BS)


    . Applied functional roles to ensure data accuracy


Kean University
                                          January 2009- May 2009


As a Dean Assistant, Establish operational policies and procedures and make
any necessary modifications, based on analysis of operations, demographics,
and other research information.


    . Managed all prior financial information and bookkeeping.


    . Supported the Dean of Finance and Economics in daily tasks and
      responsibilities


    . Maintained all record-keeping, research, correspondence, and execution
      related to student


                Academic club


 SKILLS:                 
	Microsoft Office (Projects, Excel, PowerPoint,
           Think-Cell, Access), Visual Basic, Quick Books Accounting,
           Instantis, SAP and Gensight, Encore, and Novell.


RELEVANT COURSES: 
	Micro/Macroeconomics, Principles of Economics I & II,
           Corporate Finance, Working Capital, Principles of Accounting,
           Managerial Accounting, Money and Capital Markets, Investments,
           Quantitative Analysis


EDUCATION: 
	Kean University, Union, NJ


     	 Bachelor of Arts Finance/Expected Graduation December 2013


      GPA: Cumulative 3.2/4.0, Major 3.2/4.0


ORGANIZATIONS: 
Finance and Economics Leadership Club, MSA (Middle Eastern
           Student Association), Buddy Ball Soccer Association
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