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Summary



Experienced Accountant specializing in all aspects of Governmental Accounting. Strong work ethic, excellent management skills, and successful at managing multiple projects and meeting deadlines under pressure



Highlights

	· [bookmark: 293714555SKC11]CGFM (Certified Government Financial Manager)
· Budget forecasting expertise
· [bookmark: 293714555SKC21]Account reconciliation expert
	· Strong organizational skills
· Financial statement analysis
· Accounting software proficiency





Accomplishments



Recipient - AR Government Finance Officers Association (AGFOA) "Finance Officer of the Year Award "
President - AR Government Finance Officers Association 2006/2008
Recipient - "Jack R. Rhodes, Sr. Distinguished Service Award"



Experience

[bookmark: 293714556COMP1][bookmark: 293714556JSTD1][bookmark: 293714556EDDT1][bookmark: 293714556JTIT1][bookmark: 293714556JCIT1][bookmark: 293714556JSTA1][bookmark: 293714556JDES1]City of North Little Rock FinanceJuly 1999 to CurrentAssistant Finance Director
North Little Rock, AR
Update investment records upon funding of investments.
Address and resolved non-routine, complex and unexpected variances.
Successfully implemented new accounting software
Effectively manage Finance Department employees
Analyze cost and revenue to prepare annual budgets.
Investigate and reconcile discrepancies in general ledger accounts
Prepare quarterly tax reports
Grants administrator for all federal, state, local grants
Administrator of financial software
Provide complex financial analysis to Mayor and City Council
Work with management to document and offset unusual expense variances in their respective areas.


[bookmark: 293714556COMP2][bookmark: 293714556JSTD2][bookmark: 293714556EDDT2][bookmark: 293714556JTIT2][bookmark: 293714556JCIT2][bookmark: 293714556JSTA2][bookmark: 293714556JDES2]City of North Little RockNovember 1988 to November 1999Accountant
North Little Rock, AR
Prepare monthly financial reports
Manage accounting operations, accounting close, account reporting and reconciliations.
Perform debit, credit and total accounts on computer spreadsheets/databases, using specialized accounting software.
Reconcile bank statements
Provide backup for Electric Finance Officer and Utilities Accountant
Analyze/pay insurance premiums - process claims
Fix asset additions and retirements.
Extensive work with auditors during preliminary and year-end audit process



Education

[bookmark: 293714557SCHO1][bookmark: 293714557DGRE1][bookmark: 293714557STUY1][bookmark: 293714557SCIT1][bookmark: 293714557SSTA1][bookmark: 293714557SCNT1][bookmark: 293714557FRFM1]University of Arkansas at Little RockBachelor of Science: AccountingLittle Rock, AR, 72201




