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	Bob Wallace
946-H, Northern Avenue Phoenix,
 AZ 45700, United States
Tel# Home (666)-111-4487
Cellular (666)-111-77725
E-mail: email@example.com



	
	Objectives
Extremely talented, self-motivated, enthusiastic financial management and accounting professional with over twelve years of experience in both the public and private sector, preparing financial reports; directing investment activities, and implementing cash management strategies to the highest possible standards of excellence, transparency and compliance with all external regulations, accounting and financial management standards and internal policies and procedures. Proven track record in achieving sound development and monitoring of budgets for grants, contracts and general funds.

Qualification Highlights
· Ability to make quick and excellent decisions and organize thoughts in the face of time constraints and full workload.
· Outstanding knowledge of governmental accounting practices and procedures, fund accounting and fiscal management.
· Maintenance of accurate financial records and ability to prepare clear and accurate reports for informational, auditing and operational use.
· Sound knowledge and understanding of latest in computer technology.
· Creative and resourceful thinking regarding financial matters.

Professional Experience
	
Goldman Company, Phoenix, AZ	2006 to Present
Assistant Treasurer/Investment Officer
· Analyzed financial information to forecast business, industry, and economic conditions, for use in making investment decisions.
· Interpreted data concerning price, yield, stability, and future trends in investment risks and economic influenced pertinent to investments.
· Gathered information such as industry, regulatory, and economic information, company financial statements, financial periodicals, and newspapers.
· Drew charts and graphs to illustrate reports, using computer.
· Converted office into a computerized and efficient accounting operation by establishing specific policies and procedures.
· Coordinated and supervised the cost accounting and payroll departments.

Financial Company Inc., Phoenix, AZ	2004 to 2006
Stockbroker
· Recruited and hired prospective employees provided new broker training.
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· Interacted with and interviewed company representatives to research and compile company information.
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· Reviewed all input and output data for month-end closing.
· Managed and maintained client files and provided clients with current account information.
· Evaluated and drafted annual operating and financial budgets, and prepared quarterly variance reports for senior management.
· Implemented revenue measurement and goal attainment plans, contributing to growth in revenue.
· Reviewed collection reports to ascertain status of collections and outstanding balances.

Sunshine Industries, Phoenix, AZ	2001 to 2004
Accountant
· Maintained the general ledger, produced budgets, and prepared profit and loss, balance sheet, and cash flow statements.
· Assumed a broad range of responsibilities, surpassing expectations for the type of work usually produced by short-term contract employees.
· Spearheaded financial management functions on a daily basis including asset management, cash flow management, and expense reporting.
· Controlled the asset register, calculated and lodged monthly BAS, IAS, and FBT statements, and produced recurring and non-recurring monthly journal entries.
· Communicated externally with sales tax auditors and outside audit firms.

Educational Background
· M.B.A., Finance	2000
	University of Management Sciences, Phoenix, AZ
· B.S., Accounting	1998
	Future College of Commerce, Phoenix, AZ

Certifications
· Certified Professional Accountant (CPA), Institute of Chartered Accountancy, Phoenix, AZ		   2001

Professional Affiliations
Member, American CPAs' Association, Phoenix, AZ	2005

References
Available upon request
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