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	CAREER / RESUME OBJECTIVE


	
Joining reputable famous institution, which provides a clear career path in which I can utilize my experience, communication and allow room for growth and self-development 
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	   EDUCATION



	University graduation

	 Degree
	B.Sc. Commerce
	University
	Oxford

	 Faculty/Institute
	Commerce
	Major
	Business Administration

	 Grade
	Very Good
	Graduation Project
	N/A

	 Graduated at
	5/2000
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	   EMPLOYMENT HISTORY


	
Current job


	 Job Title
	Senior Hr
	From
	8/2006
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	Job Responsibilities


	
Applying general hr policies for the national and expatriates employees, preparing for interviewing, and personnel selection process and offering employees for filling vacant organizational chart reason, getting the necessary approvals form egpc on salaries for cost recovery purposes, helping staff to identify their kpi, accountabilities and identifying corporate goals and objectives, handling the year end performance management process pmp, follow up achievements and productivity, demonstrating key behaviors, communication and general knowledge and skills, arrangement of ranking meetings, follow up with department managers the circle flow, feed back management of the key development needs and finalizing the pmp process, perform monthly payroll, social insurance coverage, medical and withholding taxes settlements with the governmental authorities for national and expatriate employees, prepare the annual training plan and coordinate the training assessment needs for national staff, responsible to handle the work permit and residential visa for expatriate employees, getting cost recoverable approval for salaries for both national and expatriate employees. 
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	   TRAINING COURSES



	 Name
	Professional Human Resources Management (PHR).
	Inistitute
	American Chamber of Commerce in Egypt.

	 Name
	New Mega Trends in Human Resources
	Inistitute
	Team Misr Workshop.

	 Name
	Labor & Social Insurance Laws Workshop
	Inistitute
	SETTEC

	 Name
	Performance Management System (PMS)
	Inistitute
	PETRONAS

	 Name
	Advanced First Aid, CPR & Disaster Awareness Course
	Inistitute
	Dar El Fouad Hospital

	 Name
	HR Management Skills
	Inistitute
	Spearhead Training, Dubai, UAE

	 Name
	Strategic HR
	Inistitute
	American Chamber of Commerce in Egypt
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	   PROFESSIONAL LANGUAGES



	Arabic
	Excellent

	English
	Excellent
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	   COMPUTER & IT / KNOWLEDGE, SKILLS AND ABILITIES



	 Grade
	Excellent


	 Software
	MS Excel, MS Outlook, MS PowerPoint, MS Word
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	   CAREER FIELDS OF INTERESTS



	 
	Human Resources




