Construction Project Accountant Resume Sample

Ebony Roberts
123 Main Street, San Francisco, CA 94122

Home: 000-000-0000 | Cell: 000-000-0000

email@example.com
Professional Summary
Looking to expand professional growth as a construction accountant using current and expanding skills and education to monitor and guide construction to an affordable and successful conclusion. Through exceptional time management and record keeping will always provide an exemplary level of management support.
Core Qualifications
· Extensive and continuously expanding knowledge of statistical inference probability and geometric fundamentals

· Ability to access situations and apply appropriate proportion and ratio concepts for satisfying results

· Excellent presentation and communication skills for delivering clear ideas to employees vendors and other parties

· Regular reviews of local state and federal regulations guidelines and legislation and how they impact construction projects

· Use of Microsoft Office Suite (Excel PowerPoint Visio WORD Access) and unique integrated construction accounting software (QuickMeasure OnScreen WinEx Master etc.)
Experience

Construction Accountant

1/1/2008 - Present
The Rayburn Organizers

Charlotte, North Carolina
· Gathered relevant information for cost certification inducing lien waivers invoices insurance certificates and scheduling of projects

· Reviewed and approved construction invoices and overseeing payments

· Maintained and updated General Ledger
Construction Accountant

1/1/2008 - 6/1/2002
Creative Endeavors

San Antonio, Texas
· Generated cost and budget reports to better manage projects

· Constructed and managed loan draws and schedules

· Worked with project managers and construction administrators reviewing costs and codes for payment requests

· Updated and maintained General Ledger

Education

Master's Degree

1999 – 2002
University of Continuing

City, State
Bachelor’s Degree - Construction Administration

1995 - 1999
New York

City, State

