Junior Executive Resume
Julia Stewart
Address: 17, South Avenue, Privet Drive, Tucson, AZ 87495
Contact Number: 699 - 124 -7845
Email Id: juliastewart@example.com

Career Objective

To secure the job of an executive and undertake business development activities for the organization. To gain practical knowledge in managing business and building goodwill for the organization

Key Skills

· Well versed with the business management theories and business development principles

· Thorough knowledge of public relations development and brand management practices

· Skilled at communicating with associates and maintaining effective correspondence with them

· Efficient at drafting development plans, making schedules and implementing them practically

· Effective risk management skills that help to find solutions for foreseen and unexpected shortcomings

Educational Qualifications

· Bachelor's Degree in Business Development Management)
Tucson Business College, 2010

Work Experience

Designation: Junior Executive
Organization Name: Oracle Advertising Agency, Tucson
Period of Work: May 2010 - till date
Functions:

· Support the management in their business development activities

· Develop BD plans and strategies in liaison with the sales and marketing departments

· Attend workshops, seminars and parties to represent the organization at such gatherings

· Determine a logo, mascot or tagline for the clients and provide them an exclusive identity

· Arrange for the training materials and requisite resources to implement a development plan

· Issue notifications, apologies or explanations against the negative publicity

· Visit the clients and make suggestions about the branding strategies they can adopt for their business

· Designation: Intern Executive
Organization Name: Angels Marketing Inc., Tucson
Period of Work: November 2009 - April 2010

Functions:

· Study the different cases and discuss them with the project seniors

· Utilize the various avenues such as hoardings, television, internet, newspaper, etc., for promotion

· Develop strategies to beat competition and survive under unfavorable economic conditions

· Provide inputs for developing advertisements and marketing tools for the clients

· Arrange meetings with the interested customers and suggest suitable services

· Provide the interested customers with a good business deal that offers goods and services in affordable way

Extracurricular Activities:

· Conducted workshops on personality development and soft skills development for young graduates

· Submitted articles for business magazines on changing trends of brand and PR management

Professional Attributes:

· Willing to travel or relocate as and when the project demands. Have no qualms about working overtime or on weekends as may be relevant to a project

Personal Details:

Name: Julia Stewart
Sex: Female
Birthdate: 23rd August 1987
Hobbies: Reading, Rappelling
Nationality: American

Reference:

Name: Angela Brown
Professional Details: Business Development Manager
Oracle Advertising Agency, Tucson
Contact Details: 655 - 587 - 4252
angelabrown@example.com
