Finance Director Resume Example
Ethan Blake
100 Broadway Lane, New Parkland, CA 91010

Home: 000-000-0000 | Cell: (555) 987-1234

Example-email@example.com
Summary
Highly meticulous and reliable Finance Director with an outstanding client service record. Adept multitasker able to handle a number of cash management projects with professionalism and accuracy. Strong research skills in optimizing current and efficient cash management team operation.
Highlights
· Wide experience in a variety of financial management systems

· Exceptional proficiency in bookkeeping and budgeting

· Superior expertise in MS Office applications including PowerPoint Excel and Word

· Excellent organizational and time management abilities

· Strong critical thinking and problem-solving skills

· High verbal and written communication skills
Work Experience

Finance Director

6/1/2011 - Present
Gennero Manufacturing Inc.

Brainerd, MN
· Planned accounting and finance goals in alignment with company mission and objectives.

· Conducted preparation of annual finance reports annual audits and individual project audits.

· Performed tasks pertaining to payroll transfers and payments disbursement to satellite offices and field locations.

· Ensured all company financial transactions adhered to company and appropriate state policies.

· Analyzed and made improvement suggestions regarding financial accounting and control systems.

· Oversaw preparation and distribution of all project financial reports on a regular basis.
Associate Finance Director

6/1/2007 - 5/1/2011
Hardwick Corporation

Minneapolis, MN
· Ensured timely and efficient operation of accounts payable process.

· Assisted in direction of HIM business office budgeting purchasing and a variety of other finance functions.

· Collaborated with all relevant departments in annual operating budget development.

· Contributed to departmental expense allocation forecast on a monthly basis.

· Provided assistance with cash flow reporting.

Education

Master's Degree - Finance

2007
University of Minnesota

Minneapolis, MN
Bachelor's Degree - Finance

2004
University of Minnesota

Duluth , MN
