Finance Assistant Cover Letter
John Brown
222 Every Road, Any Town, AA1 1BB
__________________________________________________________________

Dear Sir / Madam

I am writing to you with regards to the recent position for Finance Assistant that I saw advertised on [jobsite]

I am currently working as a (insert title) at (insert company) and am keen to expand my skill-set and experience.

When I saw the position at (insert company name) advertised, I immediately felt I should apply. My background includes a variety of roles, all within the finance industry and that’s where I feel that I excel.

I am a motivated and enthusiastic individual looking to take the next step on the career ladder. I am interested in the role of Finance Assistant as I feel I have the skills and experience to competently take on and flourish in this role.

Please find attached my current CV, which details my experience along with my technical skills.

I believe I have the right qualities and attributes for the Finance Assistant vacancy.

I very much look forward to hearing from you,

Yours Sincerely,















