SUMMARY: Detail oriented professional with 10+ years’ experience in journal entries and account reconciliations in accordance with US GAAP. Track record of maintaining 30+ accounts reconciled on daily basis. Expert in processing vendor credit applications and tracking vendor insurance requirements. Competent in using spreadsheets and various accounting software including VMS and JD Edwards. Demonstrated ability to handle special accounting projects independently.
AREAS OF EXPERTISE
	● Financial Audits
	● Accounts Reconciliation
	● Cash Posting

	● Ledgers Balancing
	● Payroll Processing
	● Internal Controls

	● Vendor Invoicing
	● LCA Budgeting
	● POA Analysis

	● A/P and A/R
	● Cash Flow Projection
	● Accounting Software


KEY ACCOMPLISHMENTS
• Improved accuracy of overall accounts operation by 100% through active partnering with other departments.
• Developed effective cost control initiatives and reduced annual banking expenses by $26K.
• Reconstructed staff workloads and made pertinent load divisions which led in 30% enhancement of staff’s work efficiency.
PROFESSIONAL EXPERIENCE
PCL INDUSTRIES, Charleston, SC
     Staff Accountant, 5/2009 to Present
• Create general ledger entries and post payments
• Process and forward vendor invoices and feed the amounts in accounts payable record
• Maintain balance sheets for all accounts
• Reconcile multiple bank accounts and issue periodic statements for same
REYNOLDS PLANTATIONS,
    Accountant, 3/2004 to 4/2009
• Managed assigned ledgers and posted cash on daily basis
• Made general entries for Accounts payable and receivable
• Processed and generated payrolls and issued associated financial statements
• Performed backup account support functions
