SAMPLE COVER LETTER:  MARKETING DIRECTOR

No. 421 Da Lian Road

Tianjing  000000

July 4, 2000

Mr. XXXXXXXXX

Manager of Human Resources

XXXXXXXXX Inc.

No. 102 Guang Chang St.

Tianjing  000000

Dear Mr. XXX:

I am a profit-oriented Marketing Manager, who would like an opportunity for 

increased responsibility with a progressive company in mobile communications. My 

background exemplifies a track record of success and I am confident that I can be 

successful in increasing sales for your company. I have enclosed in this package a 

personal resume and a set of professional samples for you to review my qualifications.

In addition to a Master of Business Administration from XXXXXXX University, I 

have over 10 years of professional experience. My qualifications and expertise 

include the following:

Thank you in advance for your time and consideration.

Sincerely,

[signature]

[name]

[title]

