			Finance Assistant Manager Resume
Jestin Willy
7865 East Drive 
Sans Midway, MI 48104 
Cell: (123)-907-6512
Email: willy@example.com
Career Objective:
Looking for a responsible position as an assistant financial manager in an organization that offers an opportunity to use my experience towards professional growth as well as that of the organization.
Knowledge & Skills:
· In-depth knowledge of financial management practices, procedures, and financial budgeting
· Comprehensive knowledge of accounting principles, financial forecasting, and financial planning and analysis
· Knowledge of advance accounting software, spreadsheet, and the internet
· Well versed in the work flow and process of finance department
· Hands on experience in solving financial issues and management of complex account
· Possess excellent financial problem skills with effective communication and organizational skills
· Ability to work in a team environment and in a highly dynamic environment
Professional History:
International Bank, MI
June 2011 till date
Assistant Financial Manager
· Handle the tasks of preparing and analyzing accounting reports and financial information
· Assigned responsibilities of managing budgets, preparing financial forecast, and periodic financial information
· Perform the tasks of analyzing account variance, preparing business reports, and balance sheets
· Responsible for providing guidelines to the financial staff in budgeting and fundraising activities
· Assigned responsibilities of maintaining financial database, reviewing financial statements, and providing support in adhoc planning activities
· Handle the tasks of handling month end closing process and handling cash flow and internal financial reporting
Global Finance Inc, MI
August 2010 to May 2011
Senior Financial Executive
· Handled responsibilities of assisting the financial manager in handling financial activities to ensure smooth operation
· Assigned the tasks of preparing purchase orders and maintaining customer invoice
· Performed responsibilities of preparing year end financial reports and statements
· Responsible for handling financial reporting process under the guidelines of the staff
· Assigned responsibilities of debt management and maintained account related documents
Educational Qualifications:
Achieved Bachelor's Degree in Accounting
MI Arts & Commerce College, 2010

