Project Finance Analyst Resume

Sophie Newton
1 Main Street, New Cityland, CA 91010

Home: (555) 322-7337 | Cell: (555) 322-7337

example-email@example.com
Summary
Thorough Project Analyst skilled in time management and prioritizing. Deciphers complex financial information for varied purposes including determining benefit affordability. Pleasant and personable works well across departments.
Highlights
	· ERP system experience

· Extensive experience with Microsoft Suite Project Outlook Hyperion CostPoint

· Fiscal budgeting knowledge

· Project management experience
	· Team player

· Excellent interpersonal and communication skills

· Detail-oriented organized with strong follow-through

· Bilingual: French and English


Experience

Project Analyst

4/1/2011 - Current
Wainwright Construction

Hopewell, CA
· Review construction projects and recommend alterations and improvements.

· Assist with risk analysis and mitigation activities.

· Implement and maintain system forms procedures and policies per company guidelines.

· Prepare purchase requisitions process invoices and prepare accruals.
Project Analyst

5/1/2008 - 3/1/2011
Driscoll Incorporated

Lathams Corners, CA
· Entered weekly sales and count sheets.

· Analyzed cost control and provided timely financial information to support corporate goals.

· Analyzed quality data and processes.

· Facilitated communication.
Project Analyst

4/1/2006 - 4/1/2008
TPO Industries

,
· Implemented financial policies and procedures fitting of each project.

· Prepared reports on projects.

· Completed cash flow profitability and other reconciliations.

· Prepared financial status presentations.

Education

Bachelor of Arts - Accounting

2005
TPO Industries

Sheffield Lake, CA

Project analyst coursework
