Formal Job Application Letter
Name of the sender

Address of the sender

Phone number of the sender

Email address of the sender

Name of the receiver

Company name

Address of the receiver

Dear Sir/Madam

I am writing to you to apply for the open position of (position name) advertised in the (name of the newspaper). As requested, I am sending a job application, my resume, my certifications, and references.

The opportunity offered by your company is of great interest for me and I am confident that my education and my technical experience will turn me into a competitive candidate. The key strengths that I have for filling this position include designing, developing, and supporting different kinds of applications, me striving for excellence, and having great customer service abilities.

I have a BS degree in (name you major) and I have a clear understanding of the life cycle that a software development project has. In the same time I also have the ability to learn and adapt to new technologies very quickly. For additional information regarding my abilities please take a look at my resume.

Thank you for your time and consideration. I look forward to hearing from you.

Sincerely,

Name of the sender

