School Teacher Termination Letter

October 15, 2013
Dr. Arthur Buckley
Education Director
Springdale Elementary Charter School
625 Springdale Avenue
Ocala, Florida 45632
To:
Mrs. Alicia Richardson
394 Camelot Way
Ocala, Florida 45632
Dear Mrs. Richardson,


It is with regret that I must inform you that as of November 1, 2013, your position as a third-grade teacher at Springdale Elementary Charter Schoolwill be terminated. Although we had high hopes for our school it has become evident that we do not have the student enrollment needed to keep the school open. The school will officially close on December 20, 2013. Beginning on November 1,we will begin consolidating classes. After careful consideration, we have decided to release teachers based on their hire date. Unfortunately, you are one of the teachers with the least amount of seniority.


We realize that letting you go during a school year that is already in progress will make it difficult for you to secure another position in a timely manner. We are offering you a severance package equal to 7 weeks’ pay at your full pay rate. You will be given your final paycheck on your last day of employment. You will receive your severance pay on this date provided you sign and return the release waiver enclosed with this letter.
Due to parent feedback, we are confident that the low enrollment has nothing to do with the quality of our school, but rather, its newness to the community. We are in the process of putting a new marketing and advertising plan in place and plan to reopen in time for the 2014 -2015 school year. We are very impressed with your teaching skills and would welcome your return when we reopen.


Thank you for your dedication to the school and the students. Please feel free to call me at 782-369-4491 if you have any questions. I will be happy to write you a letter of recommendation and to assist you in finding a new position in any way I can. I wish you all the best in your teaching career.

Sincerely,
Arthur Buckley
Dr. Arthur Buckley
Education Director
Springdale Elementary Charter School
