Financial Manager Resume Sample
Dorothy WilkinsAddress:                 29 East Ohio Street, Chicago, IL
Phone:                      (312) 321-1000
Email:                        dorothy_wilkins@yahoo.com
Current job:           Financial Manager at JAL Holdings
Objective
To obtain a position as a financial manager at one of the largest firms in the United States and to work in a challenging environment that will foster my growth as a professional as I develop my skills and widen the scope of my knowledge.
Strengths
1. Remarkable talent for the compilation, verification, analysis, interpretation, and dissemination of crucial financial data – whether actual, foreseen, or budgeted

2. Vast experience in the concept of acquisition accounting and mergers

3. Highly competent in tasks such as statutory reporting and tax related duties

4. Proven ability and proficiency in implementing, analyzing, and managing new accounting procedures and systems; adept at systems integration and staff training

5. Adopts an effective proactive and flexible leadership style, which is useful in meeting strict deadlines and motivating a team under extreme pressure

6. Unique talent for determining specific, measurable, attainable, realistic, and time-measured financial objectives

7. Exceptionally equipped and knowledgeable in the preparation of annual budget and forecasting of trends

8. Remarkably skilled in developing reports for the top management, summarizing the company’s financial status in various business aspects and coordinating the preparation of tactical plans, financial forecasts, and budgets

9. Outstanding talent and ability to develop and update accounting, finance, and management procedures and policies

10. Utilizes a highly organized, self-motivated, and proactive approach to work
Experience
Financial Manager, 2009 – Present
JAL Holdings, Chicago, IL
Responsibilities:
· Responsible for the preparation of monthly financial results, budget, and quarterly forecasts, and completion of the reporting requirements

· Perform detailed analysis of accounts, prepare month-end reports, and presented findings to top level management

· Key in entries and maintain the company’s general ledger

· Prepare and file the necessary annual tax forms according to company and state policies

· Conduct a review of the monthly Business Activity Statements and balance sheet reconciliations

· Responsible for monitoring stock levels and performing inventory reconciliations

· Provide supervision of the annual internal and external audits

· Responsible reviewing weekly accounts payable run and their authorization

· Act as coordinator and go-between for corporate office and local brokers in the development of company insurance policies

· Suggest modifications and improvements to existing processes and help in the evaluation of such changes

Financial Manager, 2006 – 2009
KMJ Group of Companies, Chicago, IL
Responsibilities:
· Prepared and submitted monthly management accounts in a timely manner

· Checked the general ledger for errors and performed reconciliations

· Prepared the necessary weekly and monthly documents, including payroll, annual returns, and  group tax certificates

· Prepared reports which provided a summary of the forecast company business activity and financial position, and accomplished FBT and BAS returns under strict deadlines

· Calculated accurately the depreciation rates to apply to capital assets

· Supervised all Finance & Administration Department employees and was responsible for the division’s overall management, coordination, and assessment
Corporate Accountant, 2002 – 2006
JP Corporation, Chicago, IL
Responsibilities:
· Responsible for the review and compilation of financial data from the company’s 20 branches across the world, including balance sheets, profit and loss statements, budgets and treasury reports, as well as forecasts

· Prepared and conducted reviews of variance, cash flow, and KPI reports

· Created and reviewed the year-end financial statements according to accepted accounting principles

· Accomplished tax reporting as directed

· Performed treasury duties for the corporation
Education
College, University of Illinois at Chicago, IL
Bachelor of Science in Accounting
1995 – 1999, 3.6 GPA 
Lincoln Park High School, Chicago, IL
High School Diploma
1991 – 1995, 3.8 GPA
Courses
1. Ethical Environment of Business

2. Accounting Information Systems

3. Auditing

4. Intermediate Financial Accounting

5. International Accounting
Personal information
· Single

· DOB: 7/8/1977

· Hobbies include watching Discovery Channel shows and reading the WSJ
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