Operations Manager Resume Cover Letter
January 2, 20XX

Mr.BaileyAddison
ACMEEnterprises
456OakStreet
Miami, FL 33183

Dear Mr. Addison,

As an operations manager with over six years of experience, I am writing to express my interest in significantly improving the operational efficiency of ACME Enterprises. Having assumed increased levels of responsibility through the practical application of a strong set of analytical, creative, and critical thinking skills, I believe I would make a highly valuable addition to your team.

Currently, as the Operations Manager of ABC Inc., I oversee all logistics associated with imports and freight delivery. My work has resulted in an efficient and streamlined operation. The following are some of the competencies I offer:

· Strong managerial and oversight skills. I expertly direct a team of 40 unionized employees, ten office staff, and temporary/ seasonal labor. Due to the varying set of skills of the staff and level of professional expertise, I work with each group to promote their strengths and provide opportunities to learn and grow.

· With a comprehensive operations background I have revised shift schedules and directed the loading and unloading of shipments, successfully instituting operations that are effective, efficient, and streamlined.

· As a keen negotiator, I work with third-party providers to ensure timely service delivery at competitive costs.

· I received recognition as the nation's only facility to be claim free for more than three years. I attribute this to my ongoing management of safe business practices in compliance with OSHA guidelines.

I would welcome the opportunity to discuss my credentials with you personally. Please feel free to contact me at the number referenced above to schedule a mutually convenient time to meet.

Thank you for your kind consideration of my candidacy.

Sincerely,
 
Jesse Kendall
