Contract Manager Cover Letter for Resume
Contract manager carries out some vital responsibilities and has an important role in carrying out a project and completing budgets. Applying for such a position will require an excellent resume and a contract manager cover letter. Such a letter if written with the right format and information will increase your chances of getting a call for an interview and eventually help you land the job.

The cover letter is a professional letter of introduction. You cannot write anyhow or anyway you like. Hence, it is necessary that you know the right format and the important tips to make an effective cover letter which stands out from the rest of the applicants.

· The first paragraph of the letter should state your reason of writing the letter. Here, you should also make sure you address the right person and spell their name correctly.

· The second paragraph should state what you can offer the organization and how do you fit to the role of the job posted.

· The final paragraph should show your enthusiasm and confidence. Here you should ask them for a follow up interview.
Sample Cover Letter 1
The sample cover letter will give you a clear idea as to how to write such type of letters.

Your Name:
Address:
Contact Details:
Email Address:

Date: MM/ DD/ YYYY

Employer's Name:
Designation:
Company's Name:
Address:

Dear Mr. / Ms. (Employer's Name),

I would like you to consider for the position of contract manager at your organization (mention the name of the organization or company). I learned about the position at (mention the name of the source of the job vacancy). I believe my skills, talents and experience is what you are looking for. I have attached my resume for your consideration.

I have been working as a contract manager for the last four years. I am aware of the duties and responsibilities involved. I possess a bachelor's degree on business economics. I have a year of experience in marketing as well as sales pharmaceuticals industries. In addition to this, I have excellent communication skills. I have learned German and French as well.

I believe I can be an asset to your company and would like to meet you soon and discuss on this more. You can call me at (insert contact details) or email me at (mention email address). I look forward to get a positive reply.

Thank You so much.

Sincerely ,
You'rs Name :
Enclosures: Resume and Work Experience Certificates
Sample Cover Letter 2
Your Name:
Address:
Contact Details:
Email Address:

Dear Mr. / Ms. (Employer's Last name),

I was excited to learn about your job post at (mention the source of the job vacancy) for the post of contract manager at your organization. I present you my resume along with the letter.

My work experience and educational background matches your requirement for the job post. Being in this field for ten years have made me an expert with different project works. I have worked with a team of engineers, environmental professionals and architects. I had satisfactorily completed a lot of my projects and ensured that it was completed within the stipulated time. I have an extensive knowledge on trades and crafts and also can identify the potential of the people working in my team. In addition to this, I am a team oriented person and can be good at decision making.

I would appreciate if we could meet up and discuss on this in a detail manner. You can call me any time at (insert contact details) or email me at (mention your email address).

Thank you so much.

Sincerely ,
Your Name :
Enclosures: Resume and Work Experience Certificates

This is how you write an effective contract manager cover letter and helps you emphasize your achievements and skills. A well-crafted cover letter will surely grab the attention of the employer.

