NAME
Street, Apt. • City, ST Zip • telephone • email
 
EDUCATION
 
THE GEORGE WASHINGTON UNIVERSITY, School of Business                                                     Washington, DC 
Bachelor of Business Administration, Concentration                                                                      Graduation Month Year 
GPA: (over) 3.0; list of honors and awards 
Relevant Coursework includes: (max. 2 lines) 
 
NAME of STUDY ABROAD UNIVERSITY or HIGH SCHOOL                                          City, Country OR City, ST 
[bookmark: _GoBack]Study Abroad Program (Note: High School is removed from resume during Sophomore Year)   Graduation Month Year 
 
WORK EXPERIENCE
  
NAME OF EMPLOYER (Most Recent) 						                                      City, ST
Job Title 								                                   Month Year – Month Year 
· Accomplishment #1 (situation, action, result) – no more than three lines per accomplishment. 
· Accomplishment #2 (situation, action, result). 
· Accomplishment #3 (situation, action, result). 
 
NAME OF EMPLOYER (Next Most Recent)                                                                                                         City, ST 
Job Title                                                                                                                                          Month Year – Month Year 
· Accomplishment #1 (situation, action, result) – no more than three lines per accomplishment. 
· Accomplishment #2 (situation, action, result). 
· Accomplishment #3 (situation, action, result). 
 
NAME OF EMPLOYER (Next Recent)                                                                                                                   City, ST 
Job Title                                                                                                                                          Month Year – Month Year 
· Accomplishment #1 (situation, action, result) – no more than three lines per accomplishment. 
· Accomplishment #2 (situation, action, result). 
· Accomplishment #3 (situation, action, result). 
 
SKILLS/ACTIVITIES
 
Technical: list in order of most unique/specialized to most common 
Languages: list according to knowledge level (fluent, proficient, conversational or basic) 
 
(List your leadership functions or membership activities; max. = 6; reverse chronological order) 
Title, Organization, Location, Years (most recent) 
Title, Organization, Location, Years 
Title, Organization, Location, Years 
Title, Organization, Location, Years
Title, Organization, Location, Years 
Interests include: (max. = 3) 

