                         Nursing Job Application Letter


Mary Smith
409 555-1234
mary-smith@gmail.com
Manager of ICU Unit
ABC Hospital
One Medical Center Dr.
Houston, Texas 77102
Date
Dear Manager:
It is with great interest that I apply for the Clinical I Nurse position at ABC Hospital. ABC’s
values reflect the reasons I decided to become a nurse. I am graduating in April and plan to sit
for the NCLEX in June.
My clinicals showed me the importance of working as part of a team. I was able to build
relationships with doctors, nurses, assistants, and other members of the health care team. One
of my references, Manager Mary Jones at XYZ Hospital, recognized me for my dedication to my
patients and my supportive approach to helping others on the health care team. I took
accountability for helping the unit meet the needs of all patients.
In addition to my education and clinical rotations, I worked as youth program coordinator in
Houston, TX. I worked with young people from diverse cultural backgrounds. We organized
activities and counseled individually regarding substance abuse prevention. This experience
showed me how our patients need to be involved in the decisions regarding their health care. I
learned to be sensitive to people’s emotions and respectful of their culture and boundaries. Most
important, it taught me to deal build trust by being honest, showing compassion, and keeping
the individual’s needs a priority.
I believe that my skills, my dedication to nursing, and my willingness to learn will make me a
positive addition to your health care team. I have attached a resume which further outlines my
background. You can reach me on my cell phone (409) 555-1234 or email me at mary-
smith@gmail.com . I look forward to discussing how I can help your team strive for excellence.
Sincerely,
Mary Smith
409 555-1234
mary-smith@gmail.com
Office of Student Affairs
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